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	Swimmer Details

	Date of first trial swim
	N/A if renewing

	Squad
	

	SASA No
	

	Name
	

	Date of Birth
	

	Address
	

	Town
	
	Postcode
	

	Contact Tel No 
		

	Parent/ Carer Contact Details

	Contact Name 1
	
	Contact Name 2
	

	Email
	
	Email
	

	Contact Tel No
	
	Contact Tel No
	

	Swimmers Medical Details

	Doctors Name
	

	Surgery Address
	

	Contact Tel No
	

	Any medical/physical condition that coaches need to be aware of (eg sight impairment, deafness, epilepsy, asthma, dyslexia, etc).

	

	Is the swimmer taking any regular medication (provide details)

	

	Swimmer Disability Details (used to update Scottish Swimming Membership or you can add this information yourself by logging in)

	Learning
	Hearing
	Visual
	Wheelchair
	Ambulant

	Photographic Consent - Occasionally we may wish to take photographs or video at events where the Club is represented. These may be used for Coaching purposes, on the club website, club facebook, club newsletters, local press etc but no personal information will be given unless consent is given. Consent may be withdrawn at any time by informing the Secretary in writing.
I consent to the use of photographs or video for club promotion and training activity.	


	Declaration - Please see the attached Privacy Notice to see how DASC use and protect your information. Swimmer medical/physical condition and information will be confidential and known only to the Membership Secretary, the swimmer’s coaches and sent to SASA where required.  This is to ensure safety, correct advice and clearance regarding Drugs in Sport.
· I agree to abide by the Code of Conduct of the Club (printed overleaf).
· I agree to give one month notice of termination to membership@dasc-swim.co.uk and will pay monthly fees by standing order.

	 Swimmer signature
	
	
	Parent   signature
	
	

	Date
	
	            
	Parent/guardian signature required if swimmer is not an adult member (Under 18).

	
	
	
	



                                                                    Code of Conduct for Swimmers
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This Code of Conduct has been drawn up by the Management Committee with the aim of ensuring that all our swimmers enjoy a safe and rewarding time within the Club. Parents are asked to read and discuss with their sons or daughters the importance of their correct behaviour.
Many thanks for your co-operation.
AT ALL TIMES SWIMMERS MUST
1 Obey the rules of the club.
2 Respect and obey the wishes of all the coaches, pool-side staff and team managers
3 [image: ]Show due respect to all other swimmers particularly remembering the disparate ages and abilities of other club members
4 Not leave the vicinity of the pool without approval from the coach, pool-side staff or team managers 
5 Not run or climb or otherwise act in a way that may either endanger themselves or other swimmers. (This is of particular importance due to the slippery nature of the pool-side and surrounding areas) 
6 Not use bad or inappropriate language 
7 Be aware that bullying of any description shall not be tolerated
IN THE WATER SWIMMERS MUST
8 Show commitment to the training and tuition provided 
9 Present themselves ready and prepared in proper time for training and gala sessions
10 Pay due heed to the safety of themselves and others particularly when swimming in close proximity in training lanes.
IN THE CHANGING ROOMS SWIMMERS MUST
11 Respect the privacy of others.
12 Respect the property of others.
AT GALAS
13 Swimmers must remember that they are representing their club in front of a wider audience and must therefore behave in a responsible and appropriate manner.


Code of Conduct for Parents and Spectators
I agree to:
1 Always promote the positive aspects of the sport (eg fair play).
2 Encourage athletes to value the performance and not just results.
3 Do not ridicule or shout at a child for making mistakes or losing a race.
4 Never condone rule violations or use of prohibited substances.
5 Behave responsibly and do not use inappropriate language whilst involved in or spectating at club activities,  and treat athletes, coaches, club volunteers, officials and parents of yours and other clubs with due respect.
6 Follow all guidelines laid down by the national governing body and the club.
7 Encourage and guide athletes to accept responsibility for their own performance and behaviour.
8 Always remember that the involvement in the sport is for the child not you.
9 Support all efforts to remove verbal and physical abuse from sporting activities.
10 Abide by Scottish Swimming Social Media Guidelines.

Sanctions: Where parent / spectator is a member of the Club / Scottish Swimming any breaches of the parent / spectator code of conduct will be dealt with in accordance with the clubs disciplinary procedures.
If the parent / spectator is not a member of the Club / Scottish Swimming any breaches of the parent / spectator code of conduct will result in a ban from poolside.

Parent/carer
Signature ……………………………………………Date ………………………………………………….. 
Signature ……………………………………………Date ………………………………………………….. 
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Please Remember to give one month notice of termination to membership@dasc-swim.co.uk if you decide to stop your membership.

Dunfermline Amatuer Swimming Club Privacy Notice
What we need
Privacy Notice for Dunfermline Amateur Swimming Club, which is affiliated with the Scottish Amateur Swimming Association (SASA).
Dunfermline Amateur Swimming Club will be a “controller” of the personal information that you provide to us either in writing, or via online methods (for example SASA’s online membership system, known as Azolve) unless otherwise stated.  
When you register as a member of Dunfermline Amateur Swimming Club or renew your membership (including if you are registering or renewing on behalf of a child under the age of 16), we will ask you for the following personal information:
1.  contact details – name, address, email address (for children under 16 this is the email address of the parent), and date of birth; 
2.  membership criteria / category – swimmer, non-swimmer, volunteer; 
3.  equality information – disability (if any); and 
4.  any other personal information we may require on an occasional basis eg PVG membership.
Why we need your personal information – contractual purposes 
We need to collect our members’ personal information so that we can manage your membership.  We will use our members’ personal information to:
5. provide you with core member services, including insurance, licensing, and PVG checks; 
6. administer your SASA account online or set up your online SASA membership account if required; 
7. send you membership communications, by post, online or by email, in relation to essential membership services, including but not limited to, membership renewals and membership fees’.
If you do not provide us with all of the personal information that we need to collect then this may affect our ability to offer the above membership services.
Why we need your personal information – legitimate purposes
Members’ personal data:
We also process our members’ personal information in pursuit of our legitimate interests to:
• promote and encourage participation in swimming by sending members’ communications and booking information for upcoming swimming galas and events.  Competitions and events in which we participate may be photographed or filmed for training or live streaming purposes and the images captured from our competitions and events may also be used for promotional, education and development purposes; 
• provide access to swimming galas by accepting and managing entries for those competitions and checking yours or your child’s personal information to ensure you are entered into the correct category; 
• monitor and develop participation in swimming by monitoring members’ engagement and participation through attendance and inviting our members to participate in surveys for researching and development purposes;
• develop and maintain our members’ qualifications including sending email communications to members to inform you of upcoming courses, renewal requirements and verify that you have completed any mandatory training and PVG/child protection requirements;
• respond to and communicate with members regarding your questions, comments, support needs or complaints, concerns or allegations in relation to swimming.  We will use your personal information to investigate your complaint, suspend membership and take disciplinary action where appropriate; and
• run the SASA membership check which can be found online at https://www.scottishswimming.com/membership/membership-check.aspx to ensure that a member is eligible to compete or officiate at an event.
Where we process your personal information in pursuit of our legitimate interests, you have the right to object to us using your personal information for the above purposes.  If you wish to object to any of the above processing, please contact us at membership@dasc-swim.co.uk.  If we agree and comply with your objection, this may affect our ability to undertake the tasks above for the benefit of you as a member. 


Volunteers’ personal data:
We will need to collect personal information relating to criminal convictions or alleged commission of criminal offences where you are required to complete a PVG check under the Protection of Vulnerable Groups (Scotland) Act 2007.  This information will include your PVG certificate number, PVG membership number, date of issue and any relevant information in relation to your membership of the PVG Scheme.
If your PVG certificate is not clear, we will have a legitimate interest to collect references and any other applicable information to allow us to consider whether or not you can volunteer in a regulated role with children and/or vulnerable adults.
Where we process your personal information in pursuit of our legitimate interests, you have the right to object to us using your personal information for the above purposes.  If you wish to object to any of the above processing, please contact us at membership@dasc-swim.co.uk. If we agree and comply with your objection, this may affect our ability to undertake the tasks above for the benefit of you as a volunteer. 
Why we need your personal information – legal obligations
We are under a legal obligation to process certain personal information relating to our members and volunteers for the purposes of complying with our obligations under:
• the Companies Act 2006 to maintain a register of our members, which includes our members’ name, address, the date they were admitted to membership and the date on which they ceased to be our member, and hold general meetings, including issuing notices and voting arrangements; 
• the Protection of Vulnerable Groups (Scotland) Act 2007 to check that our coaches and volunteers are able to undertake regulated work with children and vulnerable adults; 
• our Sport Scotland regulatory requirements to report on the size, achievement and profile of our members; 
• the Equality Act 2010, which requires us to process personal information to make reasonable adjustments where necessary; and 
• By virtue of affiliation of the Dunfermline Amateur Swimming Club to SASA, the club and its members acknowledge that they are subject to the laws, rules and constitutions of ASA East Scotland, British Swimming and FINA (the world governing body for the sport of swimming in all its disciplines).
Why we need your personal information – equality monitoring requirements
We are required to use our members’ personal information relating to a disability for equality monitoring purposes.  SASA will process such personal information through aggregated and anonymised reports to identify and keep under review the existence or absence of equality of opportunity or treatment between groups of people within the same categories to promote or maintain equality within our sport.
Other uses of your personal information
We may ask you if we can process your personal information for additional purposes.  Where we do so, we will provide you with an additional privacy notice with information on how we will use your information for these additional purposes. 
Who we share your personal information with 
If your personal information is included in any images or videos taken by us at our swimming galas and events, we may share this with SASA, members of the Scottish media, sponsors, Sport Scotland and Sports Partners (including Scottish Leisure Trusts, Scottish Local Authorities, Swimming Clubs, Scottish Disability Sport, Scottish Universities) for promotional and/or journalistic purposes.
We may be required to share personal information with statutory or regulatory authorities and organisations to comply with statutory obligations.  Such organisations include the Health & Safety Executive, Disclosure Scotland, and Police Scotland for the purposes of safeguarding children.  
We may also share personal information with our professional and legal advisors for the purposes of taking advice.
As an affiliated club of SASA we are required to ensure that all of our members are members of SASA as a condition of affiliation.  We will share your name and membership number and category with SASA who will become a “controller” of your personal information when they receive it.  SASA’s privacy notice explains how they use your personal information and can be accessed here www.scottishswimming.com/membership/data-protection
In the event that we do share personal information with external third parties, we will only share such personal information strictly required for the specific purposes and take reasonable steps to ensure that recipients shall only process the disclosed personal information in accordance with those purposes.
Scottish Swimming employs Azolve to administer our membership database, as part of which Azolve contracts third party payment providers to process our payments on their behalf.  Azolve and its payment providers process our members’ personal information on our behalf as “processors” and are subject to written contractual conditions to only process that personal information under our instructions and protect it.
For members who are attending UKCC courses run by Scottish Swimming, they use a platform called Onefile to administer the courses.  The Onefile system holds basic personal details (name, email, date of birth) and processes learners’ personal information on our behalf as “processors” and are subject to written contractual conditions to only process that personal information under our instructions and protect it.
Our volunteer uses Team Manager 8.0 for Swimming to record swimming gala entries and swim times. This holds first name, surname, date of birth, gender and SASA number for each swimmer and their times at all galas. 
How we protect your personal information
Your personal information is stored on SASA’s electronic filing system and their servers based in Europe, and is accessed by SASA staff and our volunteers for the purposes set out above. 
 Your personal information is stored on Microsoft Onedrive and their servers based inEurope and is accessed by our volunteers for the purposes set out above. 
Your name and email address is stored on mailchimp and is accessed by our volunteers for the purposes set out above.
Members names may be mentioned in our Facebook closed group for the purposes set out above.  This group is restricted to current members or the parent/guardian of current members under 16 yrs old. 
Our Coaches will keep a hard copy of contact telephone numbers on Poolside in case of any emergencies arising during a session.
How long we keep your personal information
We will only keep your personal information for as long as necessary to provide you with membership services.  Unless you ask us not to, we will review and possibly delete your personal information where you have not renewed your membership with us for six years. 
We will keep certain personal information of members for longer in order to confirm your identity, when you were a member of Dunfermline Amateur Swimming Club and for how long.  We need to do this to comply with the Companies Act 2006, which requires us to keep a register of members in the event of a claim against Dunfermline Amateur Swimming Club.
Your rights
You can exercise any of the following rights by writing to us at membership@dasc-swim.co.uk or by logging on to Azolve at https://scottishswimming.azolve.com/account.mvc/login
Your rights in relation to your personal information are:
• you have a right to request access to the personal information that we hold about you by making a “subject access request”; 
• if you believe that any of your personal information is inaccurate or incomplete, you have a right to request that we correct or complete your personal information; 
• you have a right to request that we restrict the processing of your personal information for specific purposes; and 
• if you wish us to delete your personal information, you may request that we do so.
Any requests received by Dunfermline Amateur Swimming Club will be considered under applicable data protection legislation.  If you remain dissatisfied, you have a right to raise a complaint with the Information Commissioner’s Office at www.ico.org.uk.  
FOR FURTHER INFORMATION PLEASE SPEAK TO A COMMITTEE MEMBER.
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